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INTRODUCTION 

 
Welcome to Medicine Hat Christian School.  In this handbook, we have included some general guidelines and 
procedures about the school.  Please familiarize yourself with this information to ensure there is a common 
understanding and good communication between home and school. 
 
Medicine Hat Christian School is an alternative Christian school within Medicine Hat School District No. 76.  
Our school offers programs for kindergarten and grades one to nine. Our mission is to develop and encourage a 
Christ-centered community of learners for His joyful service.  Our vision is Teaching for Transformation. 
 
Teaching for Transformation is a way to uncover and teach Biblical themes in all our subject areas. 
Teaching for Transformation helps us: 

- Teach in accordance with the Scriptures and to emphasize practical expressions of these values in the 
school, at home, and in society at large. 

- Foster Christian community and active participation of parents, staff, and students. 

- Complement and integrate education and experience of the home, the church, the community, and the 
school. 

- Honor the Word of God as the ultimate written authority in all subjects and in all aspects of school life. 
Teaching for Transformation is: 

- God Worshipping ðGlorifying and praising God. Celebrating who God is, what God has done, and 
created. 

- Idolatry-Discerning ð Idols are òthingsó that become more important than our relationship with God.  
Money, TV, success, addictions could be a few examples. 

- Earth-Keeping ð God created the world and gives us the opportunity to òmanageó and take care of it. It is 
the challenge of living to balance our wants/needs with those of other people as well. 

- Beauty-Creating ð Helps us appreciate diversity, complexity, and the good things around us. Our creativity 
is a way to explore who we are as people and how we respond to Godõs world. 

- Justice-Seeking ð The world is not as God intended it to be.  Students will act as agents of change by 
identifying and responding to injustices. 

- Creation-Enjoying ð Looking at, talking about and studying creation.  

- Servant-Working ð Serving others and helping to heal brokenness. Bringing joy to other people. 

- Community-Building ð Taking an active role in our community to bring people together for a deeper sense 
of meaning and purpose. 

- Image- Reflecting ð Is not something we do. It is something we are. The characteristics we admire in God 
can also be in us. How do we reflect this? 

- Order-Discovering ð There is order and patterns in our universe. It is not just randomness. We encourage 
students to discover this order. 
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STATEMENT OF FAITH 

Medicine Hat Christian School Society believes: 
Á That man, the world, and all purpose is to be ultimately understood only in relation to God. 
Á The Holy Scriptures, as originally given by God, are divinely inspired, infallible, entirely trustworthy 

and the only supreme authority in all matters of faith and conduct. 
Á There is one God eternally existent in three persons, Father, Son and the Holy Spirit. 
Á In our Lord Jesus Christ, God manifest in the flesh; His virgin birth, His sinless human life, His divine 

miracles, His death, His resurrection, His ascension to the right hand of the Father, His mediatory 
work, and His personal return in power and glory. 

Á That manõs disobedience to his Creator has broken the relationship of man with his Maker. 
Á The salvation of the lost and sinful man is through the blood of the Lord Jesus Christ by faith apart 

from works, and the regeneration of the Holy Spirit. 
Á In the Holy Spirit whose indwelling enables the believer to live a holy life, to witness and work for the 

Lord Jesus Christ. 
Á In the unity of the Spirit of all true believers, the Church, which is the body of Christ. 

 

THE SCHOOL DAY 

The school office is open from 8:00 a.m. until 4:00 p.m. Monday through Friday.   

Medicine Hat Christian School Bell Schedule: 

MONDAY-THURSDAY  FRIDAY 

WARNING BELL 8:45  WARNING BELL 8:45 

DEVOTIONS 8:50-9:00   DEVOTIONS 8:50-9:00 

PERIOD 1 9:00-9:32   PERIOD 1 9:00-9:32 

PERIOD 2 9:32-10:04   PERIOD 2 9:32-10:04 

PERIOD 3 10:04-10:36   PERIOD 3 10:04-10:36 

RECESS 10:36-10:48   RECESS 10:36-10:48 

PERIOD 4 10:48-11:20   PERIOD 4 10:48-11:20 

PERIOD 5 11:20-11:52   PERIOD 5 11:20-11:52 

LUNCH 11:52-12:30   LUNCH 11:52-12:30 

PERIOD 6 12:30-1:02   PERIOD 6 12:30-1:00 

PERIOD 7 1:02-1:34   PERIOD 7 1:00-1:30 

PERIOD 8 1:34-2:06   PERIOD 8 1:30-2:00 

RECESS  2:06-2:16   PERIOD 9  2:00-2:30 

PERIOD 9  2:16-2:48     

PERIOD 10  2:48-3:20     

 

VISITORS 

For safety reasons all visitors to the school are required to report to the office and sign 
in/out. 
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STUDENT ARRIVAL 

When elementary students arrive at school they may place their tote bags and backpacks on the grass and go play 
until the bell rings. When weather conditions are extreme, all students will be allowed to remain indoors. Students 
who walk to school should not arrive until after 8:30 a.m. Students should enter and exit at their appointed doors. 
The front door is most often used for deliveries, guests, parents, and staff. Elementary students should remove their 
muddy or wet shoes/ boots when they enter the school. They are to be placed on the shoe rack or under their hook. 
 
COMMUNICATION 

REMIND 101:  In an effort to improve communication between school and home, donõt forget to register to a 
text messaging app (Remind 101) that will allow administration to periodically send out school information via 
text messaging.  

Benefits of this app:  

Ý Able to receive important reminders, announcements, or even emergency information via text 
(to your cell phone).  

Ý The service is free, although standard text messaging rates through your mobile phone provider 
will apply. Your phone number will remain private.  

Ý To start the TEXT MESSAGE service:  

Ý Send a text to 778-650-5076  with the message @mhcsp  

Ý You can stop the service any time by replying STOP to any of my messages or message STOP 
to the above number.  

 
TWITTER: Sign up for Twitter on our MHCS school website, just scroll down to our òAboutó page and click on 
the Twitter link. By signing up for Twitter you will be òin the loopó for major school events or even safety 
information. Itõs good to be on Twitter!  
 
WEBPAGE: Want to know what is going on at the school?  Check out the school website for current updates 
including the school calendar and what is happening at MHCS. 
 

STUDENTõS CODE OF CONDUCT 
Medicine Hat Christian School expects student to conduct themselves in a Christ-like manner and to reasonably 
comply with the following code of conduct. Students have a responsibility to contribute to a welcoming, caring, 
respectful and safe learning environment, to be positively engaged in learning, and to respect the rights and dignity 
of others. 

POLICY 
All students are responsible to be actively engaged in their own education and are accountable for 
their conduct. 
 
GUIDELINES 
Students are expected to: 

1. Be diligent in pursuing their studies. 
2. Attend school regularly and punctually. 
3. Be a part of and take advantage of opportunities to make decisions about their own learning. 
4. Cooperate with everyone authorized by the board to provide education programs and other services. 
5. Comply with the rules of the school and policies of the school district. 
6. Account to their school staff and bus drivers for their conduct. 
7. Respect the rights and dignity of others. 
8. Contribute to the positive climate and accomplishments of their school. 
9. Display good citizenship in the community and/or while representing the school. 
10. Dress safely and appropriately for all school-sponsored activities. 
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11. Provide input to the principal, school councils, and/or the board when these opportunities are afforded. 
12. Take responsibility for their actions. 
13. Conduct themselves so as to contribute to a welcoming, caring, respectful and safe learning environment 

that respects diversity and fosters a sense of belonging. 
14. Refrain from, report and not tolerate bullying or bullying behavior directed toward others in the school, 

whether or not it occurs within the school building, during the school day or by electronic means. 
 

School Consequences 
A student may receive an office time-out, an in-school suspension, or an out-of-school suspension from the 
principal depending on the severity of the incident. 

a) Bullying: The School Act defines bullying as òrepeated and hostile or demeaning behavior by an 
individual in the school community where the behavior is intended to cause harm, fear, or distress to 
one or more individuals in the school community, including psychological harm, or harm to an 
individualõs reputationó. 

b) Discrimination: The denial of individual rights and freedoms in a manner which contravenes the 
Canadian Charter of Rights and Freedoms and/or the Alberta Human Rights Act 
(AHRA).  Discrimination on the basis of race, religious beliefs, colour, gender, physical disability, age, 
ancestry, place of origin, marital status, source of income, family status, creed, sexual orientation, and 
citizenship is prohibited. 

c) Harassment: Any behaviour that in effect or intent disparages, humiliated, or harms another person or 
class of persons.  It is behavior that denies dignity and respect, and is demeaning and/or humiliating to 
another person or class of persons.  Harassment may include, but is not limited to, references related to 
age, national or ethnic origin, religion, gender, sexual orientation, disability, race and/or sources of 
income or family status.  Sexual harassment is any unwelcome behaviour that is sexual in nature.  Such 
behavior may directly or indirectly affect or threaten to affect in an adverse manner a studentõs well-
being and/or learning environment.  The behavior does not need to be intended as harassing to be 
considered as personal harassment.  It is sufficient that one knows or ought reasonably to know, that 
his or her behavior is offensive and unwelcome.  Harassment is not a relationship of mutual consent.  It 
is any action including, but not limited to, verbal, physical, written, and cyber messaging that is 
unwelcome or intimidating and denies individual dignity and respect. 

 

STUDENT DRESS CODE 

As Christians we are called to dress modestly and in a manner that honors God. Clothing also reflects an individual 
and his/her role, and should not promote that which is contrary to Christian values. Therefore, at school, your 
clothing should be appropriate to a Christian School setting. 

1. Students are expected to come to school in CLEAN, NEAT and TIDY clothes that suggest MODESTY 
in dress. 

2. Offensive words or symbols, clothing that is in poor taste, or extremes of styles will not be accepted.  

3. Extremes of styles include, but are not limited to:  beach wear, halter tops, spaghetti strap tops, low cut 
tops, short tops revealing waist/midriff, short shorts and skirts, and low cut/hipster pants. 

4. Studded or spiked accessories including heavy or large chains are not acceptable. 

5. If there is inappropriate dress at school, a teacher (or the principal) will phone home and parents will be 
asked to bring appropriate clothing to school.   

6. Hats/hoods are not to be worn in the school during school hours. 

7. No undergarments should be visible. 
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SCHOOL & SCHOOL GROUNDS CONDUCT 

Á Students enter and exit their assigned doors during recess.  

Á Students are asked to help keep the classrooms, hallways, and school grounds free of litter. 

Á Students may use sports equipment as provided by the home room teacher.  Students are responsible for 
the equipment. 

Á Students may bring their own play equipment from home.  Students are responsible for their own 
equipment. 

Á Students will play in designated areas.  The front of the school is off limits.  Students may not leave the 
playground. 

Á Supervision during recess, inside and outside will be provided by teachers, and/or educational assistants.  A 
schedule will be planned by school administration. 

Á Any accidents will be reported to the front office and the person who observed the accident will be 
responsible for filling out an accident form and turning it in to the principal.  The completed forms will be 
filed in the front office and at the School District office. 

Á Teachers teach the rules and expectations of recess at the beginning of the year and throughout the year 
whenever the need arises. 

Á When problems occur on the playground, supervisors have a bank of appropriate consequences available to 
them: 

- Apology  

- Walk alongside the supervisor 

- Counsel students about appropriate behavior 

- Logical consequences (e.g. littering: cleanup playground) 
Á When these consequences do not help to solve playground problems, or if the problem is serious, 

supervisors should refer student to their teacher.  Teachers can help students learn about appropriate 
playground behavior through sharing discipline strategies, developing playground programs, and developing 
appropriate curriculum. 

Á Students who are involved in very serious infractions such as fighting or disrespect should be referred 
directly to the office.  Students who have been reported for serious incidents or for numerous incidents can 
be referred to the office. 

Playground rules reflect the basic rule of respecting the rights and safety of others: 

- Games vary from season to season and year to year.  Supervising staff and administrator may 
determine if a game is appropriate.  Supervisors may use their discretion, but play fighting or rough 
play is not acceptable. 

- Stay on the school grounds during recess and noon 

- Stay in designated areas of the playground 

- Use the playground equipment as it was intended 

- Respect the safety of others by not throwing rocks, snowballs, ice, etc. 

- Share the playground equipment 

- Walk bicycles through the playground; skateboards, rollerblades, wheelies, and scooters are not 
allowed at school. 

 

ELECTRONIC DEVICES 

In order to minimize disruptions to learning, Medicine Hat Christian School has an electronic devices policy. This 
policy promotes the responsible use of technology by students. We also encourage students to be òunplugged as 
often as possible. 

Students are encouraged to refrain from bringing cell phones to school. Phones are available in the office and 
classroom for student use during school hours with teacher permission. 



   

6 

 

Policy guidelines are as follows:   
1. Cell phones/ipads/ipods/cameras, electronic games, etc. must be turned off and out of sight (Devices may 

be used during class time at the discretion of the teacher).  Placing the cell phone into silent/vibrate mode 
and text messaging is not considered òturned offó. 

2. MHCS staff may confiscate electronic devices when there is a violation of this policy. MHCS staff are 
responsible to ensure confiscated electronic devices are secured in the office. 

3. Confiscated electronic devices must be picked up by a parent/guardian from the office during office hours 
(8:00 a.m. - 4:00 p.m.) 

4. Students who repeatedly violate the electronic devices policy will be subject to further disciplinary action. 
5. The school will not be responsible for any lost, damaged, or stolen electronic devices. 

 

 

SMOKING, ALCOHOL, & DRUGS 

Smoking, vaping, alcohol, marijuana, and drugs on school premises or grounds are strictly forbidden. 
 
 
FIELD TRIPS 

School field trips are planned occasionally.  Students are required to provide a signed note of permission prior to 
participating.   
 
 
SUSPENSIONS AND CO-CURRICULAR ACTIVITIES 

Representing M.H.C.S. in co-curricular activities is regarded as an honor and a privilege.  Breaches of conduct and 
behavior could result in suspension of the individual from participation in co-curricular activities. 
 
 
CONFLICT RESOLUTION 

There are two Scripture passages that guide MHCS in complaints/conflict resolution/appeal process. 
1. Exodus 18, where the instruction of Jethro to Moses is to let problems be solved individually by those 

closest to them. 
2. In Matthew 18:15-20, Jesus instructed that conflict resolution is to begin one-on-one, involving directly 

the concerned parties.  There are no òanonymous concernsó since the resolution cannot follow Christõs 
command. 

Policy: 
MHCS intends to provide an environment that is fair in complaints and issues.  Complaints (formal or informal) 
that subject another person to stress have proper Biblical procedures.  MHCS expects all persons to treat each other 
fairly because they are made to reflect God Himself.  Also, concerns should be viewed as an opportunity to improve 
situations.  All concerns should be treated seriously and every attempt made to resolve the concern at the 
appropriate level.   
 
In many situations, the best way to resolve a conflict is simply to overlook the offenses of others. While this does 
not mean that we must overlook all sins, it does require that we make every effort to overlook inconsequential 
wrongdoing.  

When there is a conflict, the two parties involved should meet confidentially to resolve the issue first.  Concerns 
could be referred to the party who is the object of the concern in cooperation with that personõs respective 
supervisor if necessary.  A concern will be handled by someone different only when the allegation itself implies 
serious threat to a student or concerned party. 
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At all levels attempts should be made to resolve concerns in an honest and sincere manner.  The following protocol 
is provided as a procedural guide to direct concerns to the appropriate personnel.  If satisfaction is not achieved at 
one level, then the concerned party should proceed to the next level. 

Schedule an appropriate time to meet with the concerned party. 

Guidelines: 
Step 1 - Private Level - Overlook Offense   

Step 2 - Private Level - One-on-One   

Step 3 - Principal or supervisor  

Step 4 - Associate Superintendent or Society Executive 

Step 5 - Superintendent or Society Executive 
 

DISCIPLINE 

Medicine Hat Christian Schoolõs discipline policy is based on Christian nurturing.  Our schoolõs goal regarding 
discipline is to guide students through their experiences so that they function as responsible Christians at their own 
age level.  Close contact with parents forms a major part of our discipline policy.   

Respect for authority is expected (see Titus 3:1).  Mutual respect is a principle that is taught in 1 Peter 2:17.  This 
will be emphasized in the school, on the bus, and on the playground. 

When specific disciplinary measures are required, prayer is an important aspect in bringing an issue to a resolution.  
We ask that parents and teachers pray for students at Medicine Hat Christian School. 

Suspension/Expulsion: 

Students with continuing misbehavior may be suspended from a particular class by a teacher or from school by the 
principal.  The length of the suspension will not normally exceed five school days. 

When the principal suspends a student, the principal will: 

Á Notify the studentõs parents regarding the suspension and confirm it by letter outlining the circumstances 
of the suspension. 

Rules and Regulations Regarding Suspension: 

The school principal has the authority to enforce the appropriate sections of the School Act with respect to student 
suspensions.  A student may be suspended for: 

Á Open opposition to authority 

Á The use of improper or profane language on school premises 

Á Conduct injurious to the moral and spiritual tone of the school 

Á Unsafe or disruptive behaviour on the bus or at school 

Students are advised that suspension from school is considered a very serious matter. 

The principal will use this procedure with discretion and only when serious violation of school regulations has 
occurred.  Students are expected to familiarize themselves with the rules of the school and abide by them. 

Expulsion: 

When a studentõs behaviour is such that expulsion is to be recommended to the Board, the principal or designate 
shall, in writing, inform the parents and in the case of a student who is 16 years of age or older, the student, 
outlining the circumstances leading up to the recommendation.  A copy of the letter shall be sent to the 
Superintendent of Schools for consideration by the Board.  Parents or, in the case of a student who is 16 years of 
age or older the student, shall be given the opportunity to make representation to the Board. 

 
Only the District No. 76 Board has the authority to expel a student from a school or schools of the district. 
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LEAVING THE SCHOOL GROUNDS 

Parent permission in written form must be given to the teacher and office before any student will be allowed to 
leave the school grounds.  Parents who come to the school to pick up their children during the day are required to: 

a. advise the teacher or the principal 

b. sign the child out at the office 

c. students and/or parents must sign-in at the office when they return. 

 

 

SCHOOL ATTENDANCE 

Students are expected to attend school regularly. Illness and family crisis according to school law are legitimate 
reasons for student absenteeism.  

Following are some guidelines: 

¶ The primary responsibility for ensuring regular and punctual school attendance and completing missed 
work rests with the student and parents/ guardians. 

¶ Excessive absences shall be reviewed by the Administration. 

¶ Teachers will refer truancy cases to school administration. Where a truancy problem cannot be resolved 
locally, the matter may be sent to the provincial Attendance Board for assistance and a ruling. 

¶ If a student is to be absent, parents are requested to notify the school by telephone (leave message on 
report a student absent line) prior to 8:45 a.m. on the day of the absence. If a student rides the bus and is 
going to be absent, parents are requested to notify the bus driver and the bus driver will notify the school. 

¶ If a student is absent later in the day, parents must notify the school before the student can leave. 
Medicine Hat Christian School is a closed campus. Closed campus means that students may not leave 
the school grounds without written and/ or verbal permission from a parent or guardian. Furthermore, 
even with written and/ or verbal permission, the student must also have permission from a teacher or 
principal in order to leave. 

¶ If a student is late, the teacher will discuss the situation with the student and/ or parent. 

¶ If a student is absent and the teacher does not receive notice, the teacher or office will phone home to 
determine the whereabouts/status of the student. In unusual circumstances or if truancy is suspected, the 
teacher must inform the office of the absence. 

 
PARKING LOT 

The parking lot at the front of the school can be a busy place especially just before and after school hours. For 
safety reasons, please observe the following: 

There is no stopping or parking in the fire lane at the front of the school. Please use street parking on Rice Drive.  

¶ Students, parents, and staff must use caution if accessing the parking lot especially during busy 
times (before and after school). Students are not permitted to run or play at the front of the school or in 
the parking lot at any time. 

¶ No driving through the parking lot between 8:30-9:00am & 3:00-3:45pm (be aware of signs). 

¶ During school morning hours, student supervision starts at 8:30 a.m. Students may be dropped off by 
a parent or guardian at 8:30 a.m. or later. The ideal student arrival time is between 8:40 and 8:45 am. We 
would ask that students access their designated entrance when arriving and departing the school. The 
warning bell rings at 8:45 and classes start at 8:50 am. 
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¶ The Medicine Hat Police Service Traffic Unit reminds us that there is no unauthorized parking in a 
handicapped zone, within 1.5 meters of an alley or a private driveway, and there is no parking within 5 
meters of a cross walk, fire hydrant, intersection, or a yield/stop sign. 

¶ Parents please teach and remind your children about parking lot, street, and traffic safety (including 
looking both ways and walking). Thank you for your cooperation. 

 
 
TRANSPORTATION 

Important Information & Conditions of Service 

Request Process: 
Requests for busing may be given to the front office or the transportation administrator at any time, but to be 
eligible for busing service on the opening day of school, please have requests in by mid-August. 
Å Routes will be designed in August. 
Å Parents will be notified of the decision by mid-August as to whether or not they are approved for bus service (if did not have it 

previously) and an approximate pick-up time if they are. 
Å Requests made during the school year may take up to 2 weeks to process. 

Responsibilities: 

Parents: 
-are responsible for the safety of their children until they board the school bus at their designated pick-up point, 
and after the bus drops them off at their designated drop-off point.  If the child has an acting guardian, such as a 
babysitter or day-care, the parents must advise them of this responsibility. 
PARENTS MUST INFORM THE BUS DRIVER WHEN THEIR CHILDREN WILL BE ABSENT 
FROM THE BUS 
-communication with the bus driver must be before the route commences. 

Parents must ensure that their children: 
Å Know how to get to and from the bus stop safely and, if required, assist children to and from the stop. 
Å Have a place to go, or a person to contact, if the bus does not arrive. 
Å Know to report to the school office if they have missed their afternoon bus. 
Å Understand that the bus will leave its stop at the scheduled time. 
Å Are dressed appropriately for the weather. 
Å Know the rules and regulations of riding on the school bus as outlined in the School Bus Safety Rules (see attached). 

Students: 
-are responsible for getting to the bus stop 5 minutes prior to the scheduled time.  Buses are not required to wait 
for students who are tardy as it alters the bus schedule. 
-must obey the School Bus Safety Rules (see attached). 

Drivers: 
-are responsible for: 
Å Driving safely and being on time to the best of their ability. 
Å Discipline in accordance with the Bus Safety Rules. 
Å Notifying parents of unexpected changes in the bus schedule or cancellation of the bus.  The school bus may be late or cancelled 

during adverse weather conditions.  If it becomes necessary to cancel the operations of the bus due to inclement weather, each 
family will receive a text or phone call accordingly. 

Please note: 

Buses will be cancelled during extreme weather and unsafe road conditions. 

Buses may be cancelled when the temperature drops below -30 C. 

SCHOOLS WILL MOST LIKELY REMAIN OPEN  
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School Bus Safety Rules 
Please ensure that your children know the safety rules of riding the school bus. 

For safety reasons, students are responsible for acceptable behavior and conduct while riding the school bus. 

In order to keep the ride to and from school safe for everyone, we expect students to behave in a Christian manner, 
showing responsible and respectful behavior. 

Be courteous: 
Å Be respectful of the driver 
Å Follow the bus driverõs directions as soon as they are issued 
Å Share seats with others 
Å Only inside voices are to be used 
Å No swearing or inappropriate behavior or language 
Å Be kind to others 
Å Keep the bus clean 
Å Eat or drink only when the bus driver has given permission 
Å Students are not permitted to record or take pictures using a personal device 
Å Restitution must be made for willful damage done to the bus by students 

 Be safe: 
Å At your stop, remain well back from the curb until the bus has stopped and the door is opened 
Å Be seated and face the front of the bus at all times 
Å Keep hands, head and feet inside the bus at all times 
Å Do not throw objects on or out of the bus 
Å Driver must be in attendance before boarding the bus 
Å Use the Emergency exits ONLY in case of emergency or during practice 
Å Within the city use marked crosswalks when available to cross the street safely 
Å Within Medicine Hat, students must pass behind the bus after the bus has pulled away and it is safe to do so 
Å Outside of Medicine Hat, students must pass in front of the bus when the red lights are flashing and the driver gives them 

permission 

Do not bring objects on the bus which may cause injury to passengers or damage to the bus 

Discipline: 

Å The driver will speak to a child regarding unacceptable behavior.  If the behavior persists, the driver may speak with the childõs 
parents, their teacher and/or the Principal. 

Suspensions or expulsions could result if a student demonstrates unacceptable behavior that threatens the safety of 
themselves or other students, or willful disobedience to authority.  The Principal and Society Executive have final 
responsibility for safety and discipline on all MHCS buses.  
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EMERGENCY PROCEDURES 
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